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• Shift the tax. burden betweeir. the
“R.” and the “CIP” classes.

• “Open Space Discount”
“Residential Exemption.”

• •• bSmail Commercial Exe.mption~



• Determrne percentaLcs of levy to he
paid by each property class.

• Acton may shift 50% additional taxeL to the
“CIP” lass

• A Residential factor of 100% - all property is
taxed at the same rate

•

• A Residential factor < 100% results in
increasing the “CIP percentage of the levy



Average Rebidential Valuation
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• Acton has rio parcele classi1ied
as Open Space
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• Reduces the taxable value of a taxpayer’s
• • •

principal residena with cer am exclusions
• May he up to 20% of the average assessed

• • Ivalue of all residential parcels Exemption is
recovered by increasing the tax levy on the
balance of the residential parcels
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• Rtduces the tax’thle value of eli°ihle
hu~messes by tip to 1W ~

• ‘Eligible bus messes are detei mined by the
Depai tment of Employment and I i aimng

• (1ocnmeicial and Industrial classes given a sep~ra~rate

of tax from Personal Property
•• Residential and Open Space discounts n )t affected

I• bxemption is recovered by increasing the tax levy upon
• I

the halancc of coinmerc ial and industrial parce Is
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Assessed Value by Class

($MIL)

% Change
CLASS 2001 2002 2003 2004 2005 2006 2007 06 - 07

Residential 1,973.7 2,298.4 2,700.4 2,898.8 3,103.2 3318.84 3,426.4 3.24%

Open Space 0.0 0.0 0.0 0.0 0.0 0 0.0 0.00%

Commercial 224.2 251.5 265.83 282.0 287.1 310.324 365.0 17.62%

Industrial 78.8 87.9 91.6471 98.7 98.7 106.668 115.2 8.04%

Personal Property 37.1 39.5 35.9377 49.1 53.2 40.5288 41.3 1.94%

TOTALS 2,314.0 2,677.3 3,093.8 3,328.7 3,542.3 3776.37 3,948.0 4.54%

(“Mixed Use” va’uations have been inc~udedin the appropriate classes)



Town of Acton
FY ‘07 Classification Hearing

December 18, 2006

Percentage of Total Valuation

2001 2002 2003 2004 2005 2006 2007

R & 0 85.3% 85.8% 87.3% 87.1% 87.6% 87.9% 86.8%
(Residential & Open Space)

C I P 14.7% 14.2% 12.7% 12.9% 12.4% 12,1% 13.2%
(Commercial, Industrial, Personal Property)
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Number of Parcels

% Change
CLASS 2001 2002 2003 2004 2005 2006 2007 06 - 07

Residential 7,306 7,351 7,430 7,447 7465 7583 7,698 1.52%

Mixed Use 92 93 88 84 83 85 51 -40.00%

Commercial 365 365 371 367 369 367 367 0.00%

Industrial 95 92 104 115 10.58%

Personal Property 304 284 279 262 300 279 274 -1.79%

Exempt 409 419 421 421 426 427 427 0.00%

TOTALS 8,571 8,607 8,684 8,674 8735 8845 8,932 0.98%
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Average Parcel Value by Class

% Change
06 - 07CLASS 2001 2002 2003 2004 2005 2006 2007

Residential 267,272 309,407 360,026 385,855 412,142 433,949 443,046 2,10%

Mixed Use 425,664 470,808 529,286 555,470 583,457 639,044 556,416 -12.93%

Commercial 576,735 647,569 672,680 724,503 733,061 789,362 961,100 21.76%

Industrial 784,707 875,886 912,751 1,005,348 1,016,575 972,986 999,910 2.77%

Personal Property 122,166 139,228 128,809 187,593 177,212 145,265 150,778 3.80%
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Average Values in Residential Class by Segment

% Change
06 - 07SEGMENT 2001 2002 2003 2004 2005 2006 2007

SingleFamily 331,313 380,802 436,456 466,751 499,657 529,771 542,140 2.33%

Condominium 170,275 202,259 248,871 268,947 285,324 302,234 304,927 0.89%

2 Family 284,845 314,837 372,798 394,576 434,266 455,578 474,519 4.16%

3 Family 322,900 351,206 436,353 446,450 502,947 515,724 547,627 6.19%

Apartments 934,353 1,027,090 1,284,005 1,371,284 1,326,100 1,315,880 1,328,774 0.98%

Vacant Land 40,518 44,701 47,266 52,530 46,287 75,658 67,893 -10.26%
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FY 2007 TAX LEVY LIMITATION

FY 2006 Levy Limit $ 52,255,819

+ 2 - 1/2 % Increase $ 1,306,395

+ EST’D FY 2007 New Growth $ 799,227

+ FY 2007 Over-ride $ 0

FY 2007 LEVY LIMIT SUB—TOTAL $ 54,361,441

+ FY 2007 Debt Exclusions $ 3,368,559

FY 2007 LEVY SUB-TOTAL $ 57,730,000

FY 2007 VALUE $ 3,947,971,323
2 - 1/2 % (equals ceiling) $ 98,699,283



Town of Acton
FY ‘07 Classification Hearing

December 18, 2006

NO SHIFT 5% Shift 7.5% Shift 10% Shift 15% Shift 20% Shift 25% Shift 30% Shift 40% Shift 50% Shift
Residential Percentage of Levy 86.7895% 86.1289% 85.7987% 85.4685% 84.8078% 84.1474% 83.4868% 82.8264% 81.5053% 80.1842%
Commercial Percentage of Levy 9.2450% 9.7073% 9,9384% 10.1695% 10.6318% 11.0940% 11.5563% 12.0185% 12.9430% 13.8675%
Industrial Percentage of Levy 2.9191% 3.0651% 3.1380% 3.2110% 3.3570% 3.5029% 3.6489% 3.7948% 4.0867% 4,3787%
Pers. Prop. Percentage of Levy 1.0464%

100.0000%
1.0987%

100.0000%
1.1249%

100.0000%
1.1510%

100.0000%
1.2034%

100.0000%
1.2557%

100.0000%
1,3080%

100.0000%
1.3603%

100.0000%
1.4650%

100.0000%
1.5696%

100.0000%

Residential Factor I 100.00% 99.24% 98.86% 98.48% 97.72% 96.96% 96.19% 95,43% 93.91% 92.39%

Residential $ Share of Levy
NO SHIFT

50094881
5% Shift

49713,583
7.5% Shift

49,522,992
10%Shift

49,332,400
15%Shift

48,951,044
20% Shift

48,569,862
25%Shift

48,188,563
30%Shift

47,807,381
40%Shift

47,044,842
50% Shift

46,282,303
Commercial $ Share of Levy 5,336,212 5,603,052 5,736,442 5,869,833 6,136,673 6,403,454 6,670,294 6,937,076 7,470,697 8,004,318
lndustrial$ShareofLevy 1,684,904 1,769,175 1,811,253 1,853,389 1,937,660 2,021,873 2,106,144 2,190,358 2,358,842 2,527,385
Pers. Prop. $ Share of Levy 603,982

57,719,979
634,169

57,719,979
649,292

57,719,979
664,357

57,719,979
694,602

57,719,979
724,790

57,719,979
754,977

57,719,978
785,165

57,719,980
845,598

57,719,979
905,973

57,719,979

Dollar change in Tax Rate from 06
to proposed 07 Rates ... NO SHIFT 5% Shift 7.5% Shift 10% Shift 15% Shift 20% Shift 25% Shift 30% Shift 40% Shift 50% Shift
Residential ($14.S8lastyear)
C I P ($14.58 last year)

0.04
0.04

-0.07
0.77

-0.13
1.14

-0.18
1.50

-0.29
2.23

-0.40
2.96

-0.52
3.70

-0.63
4.43

-0.85
5.89

-1.07
7.35

Total Residential Value 3,426,424,133 86.7895%

Total Commercial Value 364,989,988 9.2450%
Total Industrial Value 115,243,945 2.9191%
Total Pers. Prop. Value 41,313,257 1.0464%

TOTAL 3,947,971,323 100.0000%

FY 07 Levy Amount

57,719,979

Residential Tax Rate
Commercial Tax Rate
Industrial Tax Rate
Pers. Prop, Tax Rate

NO SHIFT 5% Shift
14.62
14.62
14.62
14.62

7.5% Shift 10% Shift
14.51
15.35
15.35
15.35

15% Shift
14.45
15.72
15.72
15.72

20% Shift
14.40
16.08
16.08
16.08

25% Shift
14.29
16.81
16.81
16.81

14.18
17.54
17.54
17.54

30% Shift
14.06
18.28
18.28
18.27

40% Shift
13.95
19.01
19.01
19.01

50% Shift
13.73
20.47
20.47
20.47

13.51
21.93
21.93
21.93



Town ofActon

FY 2006 Information Average Value Avg. Tax Bill Tax Rate was
Average Single Family Home 529,771 7,724.06 14.58
Average Residential Condominium 302,234 4,406.57 14.58
“Average Residential” 433,949 6,326.97 14.58
“Average Commercial! Industrial” 819,289 11,945.23 14.58
Average Commercial 789,362 11,508.90 14.58
Average Industrial 972,986 14,186.13 14.58

FY ‘07 Classification Hearing
December 18, 2006

FY ‘07 Average Value Value change
Average Single Family Home 542,140 2.33%
Average Residential Condo 304,927 0.89%
“Average Residential” 443,046 2.10%
“Average Commercial! Industrial” 996,336 21.61%
Average Commercial 961,100 21.76%
Average Industrial 999,910 2.77%

Percentage change in Tax Rate
from 06 to proposed07 Rates... NO SHIFT 5% Shift 7.5% Shift 10%Shift 15% Shift 20% Shift 25% Shift 30% Shift 40% Shift 50% Shift
Residential ($14.58 last year)
CI P ($14.58 last year)

0.27%
0,27%

-0.48%
5.28%

-0.89%
7.82%

-1.23%
10.29%

-1.99%
15,29%

-2.74%
20.30%

~357%
25.38%

-4.32%
30.38%

-5.83%
40.40%

7.34%
50.41%

Average % change to Tax Bill
(Using updatedavg. valuesfor 07) NO SHIFT 5% Shift 7.5% Shift 10% Shift 15% Shift 20% Shift 25% Shift 30% Shift 40% Shift 50% Shift
AverageSingle Family Home
AverageResidential Condominium
“Average Residential”
“Average Commercial! Industrial”
Average Commercial
Average Industrial

2.62%
1.17%
2.38%

21.94%
22.09%

3.05%

1.84%
0.41%
1.61%

28.03%
28.19%

8.19%

1.42%
-0.01%
1,19%

31.12%
31.28%
10.80%

1.07%
-0.35%
0.84%

34.12%
34.28%
13.34%

0.30%
-1.12%
0.07%

40.21%
40.38%
18.49%

-0.47%
-1.88%
-0.70%
46.30%
46,48%
23.63%

-1.31%
-2.71%
-1.54%
52.47%
52.65%
28.85%

-2.09%
3.47%

-2.32%
58.56%
58.75%
33.99%

-3.63%
-4.99%
-3.86%
70.74%
70.94%
44.28%

5.18%
-6.51%
5.40%

82.92%
83.14%
54.57%

ProposedFY 07 TaxBill
updatedaverage values

(Using
for FY 07) NO SHIFT

Average Single Family Home
Average Residential Condominium
“Average Residential”
“Average Commercial! Industrial”
Average Commercial
AverageIndustrial

5% Shift 7.5% Shift
7,926.09
4,458.03
6,477,33

14,566.43
14,051.28
14,618.68

10% Shift
7,866.46
4,424.49
6,428.60

15,293.76
14,752.88
15,348.61

15%Shift
7,833.93
4,406.19
6,402.01

15,662.40
15,108.49
15,718.58

20%Shift
7,806.82
4,390.95
6,379.86

16,021.08
15,454.48
16,078.55

AverageDollarchangeto TaxBill
(Usingupdatedavg. valuesfor 07)

25% Shift
7,747,19
4,357.41
6,331,13

16,748.41
16,156.08
16,808.48

30%Shift
7,687.55
4,323.86
6,282.39

17,475.73
16,857.69
17,538.41

NO SHIFT

40% Shift

Average Single Family Home
Average Residential Condominium
“Average Residential”
“AverageCommercial! Industrial”
AverageCommercial

7,622.50
4,287,27
6,229.23

18,213.02
17,568.90
18,278.35

5% Shift

50% Shift
7,562.86
4,253.73
6,180.49

18,940.35
18,270.50
19,008.28

7.5% Shift

Average Industrial

202.03
51.46

150.36
2,621.20
2,542.38

432.55

7,443.59
4,186.65
6,083,02

20,395.00
19,673.71
20,468.15

10% Shift
142.40
17.92

101.63
3,348.53
3,243.98
1,162.48

7,324.32
4,119.56
5,985.55

21,849.65
21,076.91
21,928.02

15%Shift
109.87

-0.38
75.04

3,717.17
3,599.59
1,532.45

20%Shift
82.76

-15.62
52.89

4,075.85
3,945.58
1,892.42

25% Shift
23.13

-49.16
4.16

4,803.18
4,647.18
2,622.35

30% Shift
-36.51
-82.71
-44.58

5,530.50
5,348.79
3,352.28

40% Shift
-101.56
-119.30
-97.74

6,267.79
6,060.00
4,092.22

50% Shift
-161.20
-152.84
-146.48

6,995.12
6,761.60
4,822.15

-280.47
-219.92
-243.95

8,449.77
8,164.81
6,282.02

-399.74
-287,01
-341.42

9,904.42
9,568.01
7,741.89



Town of Acton
FY ‘07 Classification Hearing

December 18, 2006

CONSTANTVALUE ANALYSIS

FY 2006 Tax Bills basedon ...

Single Family Home valuedat 300,000
2006 TaxBill

4,374.00
ResidentialCondovaluedat 125,000 1,822.50
Typical Commercialvaluedat 450,000 6,561.00
Typical Industrial valuedat 550,000 8,019.00

FY 2007TaxBills (Dollars) NO SHIFT 5%Shift 7,5% Shift 10%Shift 15%Shift 20%Shift 25% Shift 30% Shift 40% Shift 50% Shift
$300,000 SingleFamily
$125,000ResidentialCondo

4,386.00
1,827.50

4,353.00
1,813.75

4,335,00
1,806.25

4,320.00
1,800.00

4,287.00
1,786.25

4,254.00
1,772.50

4,218.00
1,757.50

4,185.00
1,743.75

4,119.00
1,716.25

4,053.00
1,688.75

$450,000 CommercialProperty 6,579.00 6,907.50 7,074.00 7,236.00 7,564,50 7,893.00 8,226.00 8,554.50 9,211.50 9,868.50
$550,000 Industrial Property 8,041.00 8,442.50 8,646.00 8,844.00 9,245.50 9,647.00 10,054.00 10,455.50 11,258.50 12,061.50

10%Shift
-54.00
-22.50
675.00
825.00

40%Shift
-255.00
-106.25

2,650.50
3,239.50

50% Shift
-321.00
-133.75

3,307.50
4,042.50

Changein ax bins, 06 - 07 ( %) NO SHIFT 5% Shift 7.5%Shift 10%Shift 15%Shift 20% Shift 25%Shift 30%Shitt 40% Shltt bU’Yo Snift
$300,000 Single Family 0.27% -0.48% -0.89% -1.23% -1.99% -2.74% -3.57% -4,32% -5.83% 7.34%
$125,000 ResidentialCondo 0.27% -0.48% -0.89% -1.23% -1.99% -2.74% -3.57% -4.32% -5.83% -7.34%
$450,000CommercialProperty 0.27% 5.28% 7.82% 10.29% 15.29% 20.30% 25.38% 30.38% 40.40% 50.41%
$550,000Industrial Property 0.27% 5.28% 7.82% 10.29% 15.29% 20.30% 25.38% 30.38% 40.40% 50.41%

Changein Tax Bills, 06 - 07 ( $) NO SHIFT
$300,000 Single Family
$125,000 Residential Condo
$450,000 Commercial Property
$550,000 Industrial Property

5%Shift
12.00
5.00

18.00
22.00

7.5% Shift
-21.00
-8.75

346.50
423.50

-39.00
-16.25
513.00
627.00

15%Shift 20% Shift
-87.00
-36.25

1,003.50
1,226.50

25% Shift
-120.00

-50.00
1,332.00
1,628.00

30% Shift
-156.00

-65.00
1,665.00
2,035.00

-189.00
-78.75

1,993.50
2,436.50



Massachusetts Department of Revenue Division ofLocal Services
Alan LeBovidge, Commissioner Gerard 0. Perry,Deputy Commissioner

Informational Guideline Release
Bureauof LocalAssessment

Informational GuidelineRelease(IGR) No. 06-401
May 2006

FISCAL YEAR 2007
GUIDELINES FOR ANNUAL ASSESSMENTAND ALLOCATION OFTAX LEVY

(G.L. Ch.40 §56;Ch. 58 §1A; Ch. 59 §~2A, 5CandSI)

This Informational Guideline Release(IGR) provides assessorsand other local officials with
information regardingthe annualdeterminationof property assessments,classificationof property
accordingto usageclass,calculationof the minimum residentialfactor and allocationof the tax levy
amongthepropertyclassesfor FiscalYear2007.

It addressesthe requirementsto be met and proceduresto be followed by local officials in all
communitiesbeforesettinga FY07 tax rate, including standardsfor triennial certification and interim
year valuation adjustments. For FY07, the IGR has been revisedto reflect 2004 legislation that
temporarilyexpandsthelimits for determiningthe maximumshift in theFY07 tax levy underproperty
tax classification(SeeSectionIll-A-i-a pages9-10).

The following forms referencedin the IGR will be included in the FY07 Tax Rate Recap,Pro
Forma Recapand SupportingForms materialsto be issuedby the Bureauof Accounts: “LA-15 Interim
Year Adjustment Report,” LA-4 “Assessment/Classification Report,” LA-5 “Classification Tax
Allocation” andLA-7 “Minimum ResidentialFactorComputation.” Assessorsmustsubmit Form LA-4
electronically using the AutomatedTax Rate RecapitulationProgram,accompaniedby a signed
printed copy, asexplained in the recapprograminstructions. Questionsshould be referredto the
Bureauof Local Assessment.

TopicalIndex Key: Distribution:

ClassificationandTaxationby Use Assessors
Mayors/Selectmen
City/Town Councils

The Division ofLocal Services is responsible for oversight of and assistance to cities and towns in achieving equitable property taxation and efficient fiscal managemenL The Division
regularlypublishes IGRs (‘Informational Guideline Releases detailing legal and administrative procedures) and the QJJjj~j!n(announcements and useful information) for local officials and
others interested in municipal finance.

Post Office Box 9569, Boston, MA 02114-9569, Tel: 617.626-2300; Fax: 617-626-2330 httpil/www.mass.gov/d!s
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InformationalGuidelineRelease(ICR) No, 06-401
May 2006

FISCAL YEAR 2007
GUIDELINES FORANNUAL ASSESSMENTAND ALLOCATION OF TAX LEVY

(G.L. Ch. 40 §56;Ch. 58 §1A; Ch. 59 §~2A, 5C andSI)

Property is assessedfor local tax purposesat its full and fair cashvalue as of
January1 of eachyear. Every threeyears,acommunity’s assessmentsmustbe reviewed
by the Commissionerof Revenueandcertifiedasmeetinglegalstandards.Adjustments
to assessmentsmadein yearsbetweenthis triennial certification to reflect changesin
marketconditionsmustalsomeet legal standards,althoughthey arenot certifiedby the
Commissioner.

Once a community is certified as assessingproperty at full and fair cashvalue,
local officials are requiredto determinefor the fiscal yearof certification, and the next
two fiscalyears,the percentagesof the tax levy to beborneby eachclassof realproperty:
residential,open space,commercialand industrial, andby personalproperty for that
year. Thisdecisionis to bemadeafter holding apublichearing.

These guidelines set forth requirements and procedures that provide the
Conm’iissionerwith aframeworkwithin whichhemayfulfill his responsibilityto review
local assessmentsand to determinewhetherthey reflect full and fair cashvalue as of
January1, 2006 for Fiscal Year 2007. In the performanceof this responsibility, the
Commissionermay require such information from and action by assessorsand may
modify these requirementsand procedures,as appropriate, in order to recognize
circumstancesuniqueto eachcity andtown in the Commonwealth.

Theseguidelinesalso establishthe requirementsand proceduresthat cities and
townscertifiedby theCommissionerasassessingpropertyatfull andfair cashvalueasof
January1, 2004 for FY05 and as of January1, 2005 for FY06 must follow for making
valuationadjustmentsandallocatingthetax levy in FY07.

I. ESTABLISHMENT OF ASSESSMENTS

The Board of Assessorsmustdeterminethe assessedvalue of all taxablerealand
personalpropertyasof January1, 2006,asrequiredby G.L. Ch. 59 §38.

BUREAU OF LOCAL ASSESSMENT MARILYN H. BROWNE, CHIEF
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A. Triennial Certification

The Bureauof Local Assessmentwill review proposedFY07 assessmentsof cities
andtownsthat (1) werecertified asassessingpropertyatfull andfair cashvalueas
of January1, 2003 for FY04 andarerequiredby law to meet triennialcertification
requirementsin FY07 and (2) are otherwisescheduledby the Commissionerfor
certification of valuesin FY07.

Scheduledcommunitiesmust take whateversteps are necessaryto ensurethe
timely implementation of values that satisfy certification requirementsor be
subjectto theexerciseof the Commissioner’senforcementpowers. C.L. Ch. 58 §4-
4C. Refer to Division of Local ServicesBulletin 2000-7B, Realistic Planningfor
Recertification and Tax Rate Setting (June2000) for key datesalso applicable for
FY07.

If acommunity’s assessmentsdo not satisfyminimum certification requirements,
the Commissionermay require the city or town to meet thoserequirementsin
accordancewith anapprovedprogramandtimetable.

1. RevaluationPlan

All communitiesscheduledto meet FY07 certification requirementsmust
submitawrittenplanfor meetingthoserequirementsto the Bureauof Local
Assessmentfor reviewandapproval.

2. CertificationReview

The certification review will consist of: (a) preliminary field review, (b)
proceduralaudit of valuation practices,(c) statistical analysis, (d) public
disclosureprogramand(e) final certificationandclassificationreview.

As ageneralrule, thereviewwill beconductedin the sequenceandmanner
describedbelow, with the preliminary field review and proceduralaudit
being conducted throughout the revaluation as certain program
componentsarecompleted.

a. PreliminaryField Review

The Bureauof Local Assessmentadvisor/appraiserwill reviewwith
the Boardof Assessorsor designatedstaff memberthe following:

(1) The guidelines for documentation to support proposed
assessmentsandvaluationmethods.
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(2) The assessors’programplanin light of the recommendations
from thepreviouscertificationreview.

(3) Theresultsof anydataquality studiesconducted.

(4) The advisor’s findings on quality of dataandadequacyof tax
maps.

(5) The assessors’progress in researchingmarket, cost, and
incomedatafor usein thereassessmentprogram.

(6) The assessors’progresstoward the timely completionof the
proposedcertificationeffort.

b. ProceduralAudit Review

The Bureauof Local Assessmentwill conductan on-siteprocedural
audit reviewof theappraisalmethodsusedto developtheproposed
assessmentsandof a representativesampleof proposedassessments
in the major property classes. The purposeof this review is to
determineif the assessorshave developed and implementedan
acceptablemassappraisalsystemusing appropriateandreasonable
valuation methods and to ensure the uniform and consistent
applicationof that system.

The assessorsmust provide documentation to support the
methodologies used to develop the proposed assessments.
Specifically,the following appraisaldocumentationmaybe required
duringthe review:

(1) ResidentialProperty- Documentationwould include, but not
necessarily be limited to: sales analyses, pricing and
depreciation schedules,valuation models with associated
performancestatistics,valuationsystemoverridecriteria and
field reviewrecords.

(2) Land - Documentation must include land sales and/or
residualsusedto developthe valuationschedulesapplied to
all improved andvacantlandparcels.
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(3) Commercialand Industrial Property- Documentationmust
indicate a considerationof the three approachesto value:
market,costand income, andmust provide the basisfor the
methodologiesapplied. The developmentandapplicationof a
secondapproachto value will be requiredfor all properties
that are purchasedand sold based upon an investor’s
expectations.Thosepropertiesinclude,but arenot necessarily
limited to, the following: primarily commercialmultiple use
properties; apartmentsover four units; hotels and motels;
storage,warehouseand distribution facilities; discount and
departmentstores;shoppingcentersandmalls;supermarkets;
small retail properties; office buildings, medical office
buildings; researchanddevelopmentfacilities; andproperties
within industrialparks.

(4) PersonalProperty- Documentationmustindicatethebasisfor
thevaluationmethodologyemployed.

(a) Gas and Electric Transmission and Distribution
~y~ems - Documentationmustalsoaddressthe impact
of government regulation on the value of system
property. Specifically, relevant datamustbe presented

to support any opinion of value in excessof the net
book cost. This supportingdatamust: (i) identify the
existenceof specialcircumstancesthatmight indicatea
fair marketvalue in excessof net book cost and (ii)
show why, becauseof the existenceof these special
circumstances,abuyer would not be influencedby the
net book cost of the property andreasonablycould be
expectedto paythevalueplacedon thepropertyby the
assessors when by investing the same dollars
elsewhere,the buyercould obtainabetterreturnon its
investment. MontaupElectric v. Board of Assessorsof
Whitm~~,390 Mass.847 (1984).

(b) Electric GenerationPlants- Documentationmust meet
the requirements set forth in Bureau of Local
Assessmentguidelines on the valuation of deregulated

electric power generationfacilities. Refer to ICR No.
98-403, Valuation and Taxation of Electric Generating
Property (September 1998), as modified by Bulletin

2005-11B, Electric Generating Assessment/Classification
Report (July 2005), which eliminated submissionof
Form LA-4W “Assessment/Classification Worksheet”
(for electricgenerationplants).
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(5) State Owned Land -Documentation must meet the
requirements set forth in Bureau of Local Assessment
guidelines Developmentof a Minimum ReassessmentProgram
(February2006) for exemptland owned by the stateor held
for watershedpurposesfor which reimbursementis received
underG.L. Ch. 58 §~13-15or Ch. 59 §5G.

c. StatisticalAnalysis

The Bureauof Local Assessmentwill conductastatisticalanalysisof
arms-lengthresidentialsales upon completion of the revaluation.
For theBureauto conductthis analysis,the assessorsmustsubmita
cover letter requesting review and Forms LA-3 “Property Sales
Reports.”

A medianassessment-salesratio (ASR) andcoefficientof dispersion
(COD) about the median will be calculated for single-family
residentialpropertiesby the Bureau. The Bureauwifi alsocalculatea
separate median ASR and COD for two family, three family,
condominium,apartmentand vacantland residentialpropertiesif
the tax basehasasignificantnumberof thosetypesof properties.

In order for the Bureau to complete the preliminary certification
review,the salesanalysismustindicatethe following for eachtypeof
property for whichthereis a sufficient salessampleas describedin
Bureauof Local Assessmentguidelines Developmentof a Minimum
ReassessmentProgram(February2006):

Type MedianASR COD
Classes (Range ~yjaximum)

Single-family 101, 103 90-110% 10%
Two-family 104 90-110% 12%
Three-family 105 90-110% 12%
Apartments 111-112 90-110% 15%
Condominiums 102 90-110% 10%
VacantLand 130-132 90-110% 20%

Commercial 300 90-110% 20%
Industrial 400 90-110% 20%
Mixed Use 013-031 90-110% 20%
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In addition, the difference in the median ASR of the residential
property type with the largestnumber of parcelsand that of any
othertypeof residentialpropertyanalyzedshouldbe 5% or less.

d. Public DisclosureProgram

Upon successfulcompletion of the preliminary field review, the
proceduralaudit review and the statistical analysis,the Bureau of
Local Assessmentwill notify the assessorsin writing that they may
proceed with an appropriate public disclosure program for
providing taxpayerswith information on theproposedassessments.

e. FinalCertificationandClassificationReview

After completionof thepublic disclosureprogram,the assessorswill
determinethe final assessmentsand classificationsas of January1,
2006. SeeSectionIl-A below. The assessorsmustthenrequestafinal
certification andclassificationreviewby submittingto the Bureauof
Local Assessment:

(1) A list of propertieswith certain valuation changesresulting
from the public disclosure program on Form LA-lU
“AssessmentAdjustmentList” alongwith acopyof thepublic
disclosureprogramnotice,and

(2) The total valuation of each class of real property and of
personalproperty on Form LA-4 “Assessment/Classification

Report.” SeeSectionlI-B below. The form mustbesubmitted
on theAutomatedRecapprogram,accompaniedby aprinted
copy signedby the assessors.

The Bureauof Local Assessmentwill conducta reviewto ensurethat
the final assessmentsand classificationsare uniform andconsistent
with statutoryrequirements.

B. Interim Year Valuations

In cities andtownsnot scheduledfor certificationreview,the assessorsmustadjust
valuationsto reflect changesin the tax basedue to new construction,alterations,

demolitions,etc. If therehasbeenachangein marketconditions,assessorsmust
also adjust their valuation schedulesfor FY07 so that all property valuations
reflect full and fair cashvalue asof January 1, 2006.



-7-

Valuation Adjustment Plan

The assessorsmayundertakeor completeavaluationadjustmentprogram
without the prior review or approvalof the Bureau of Local Assessment.
Appropriate appraisalmethods must be used to develop any valuation
adjustments. After completion of the program, the community’s FY07
assessmentsmust be equitable and consistentwithin and betweenall
propertyclasses,as evidencedby conformitywith acceptedmassappraisal
measuresof assessmentlevel anduniformity.

Documentationto support any valuationchangesmust be preparedand
retainedby the assessors.This documentationmight include, for example,
income,expenseandcapitalizationrateanalyses,salesratio studiesor any
other datathat supportthe type andextentof thevaluationchangesmade
by the assessors.

2. ValuationAdjustmentReport

All assessorsmust report the results of their analysesto the Bureau of Local
Assessmenton form “LA-lS Interim Year AdjustmentReport” whetheror
not anyvaluationadjustmentsweremade. Thisform shouldbesubmitted
asearly as possibleduring the tax rate process,but no later thanthe time
the Form LA-4 “Assessment/ClassificationReport” is submitted. See
SectionIl-B below. The Bureaumayrequestmoredetailedinformationas it
deemsnecessaryto evaluateassessmentlevelanduniformity.

II. DETERMINATION OF USAGE CLASSIFICATION AND TOTAL
VALUATION

A. Real Property Classification

The assessorsmust determine the usage classification of all real property as of
January 1, 2006in accordancewith the definitions setforth in G.L. Ch. 59 §2A(b):

ClassOne, Residential
ClassTwo, Open Space
ClassThree, Commercial
ClassFour, Industrial
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The assessorsmust designatean individual property’s usage class in
accordancewith the Property TypeClassification Codes (March 2005) issued
by theBureauof Local Assessment.

2. Real property of utilities is subjectto local property taxationand mustbe
classifiedas ClassFour, Industrial.Personalpropertyof utilities is included
in thetotalvaluationof personalproperty.

The valuation attributable to a payment in lieu of tax agreementor
transitionpaymentfor a deregulatedelectric generatingfacility must be
classifiedas realor personalproperty andfarther designatedin accordance
with the PropertyTypeClassification Codes(March2005).

3. Forestland as definedin G.L. Ch. 61, agriculturalor horticultural land as
definedin G.L. Ch. 6lA andrecreationalland as definedin G.L. Ch. 61B
must be valued accordingto the provisionsof those statutes. All forest,
agricultural, horticultural or recreational land use valuations must be
included in the total valuation of the commercialclassand taxed at the
commercialrate. G.L. Ch. 61 §3; Ch. 61A §4 andCh. 61B §2.

4. Classificationof property asClassTwo, 9pen Spac~,is determinedby the
assessorsas of Januaryfirst of eachyear,and doesnot require application
by the property owner. This class cannot include forest, agricultural,
horticultural, or recreationalland as definedin G.L. Ch. 61, Ch. 61A and
61B, but may includeland not otherwiseclassified,that is not held for the
productionof income,but is maintainedin anopenor naturalconditionand
contributessignificantly to the benefitandenjoymentof the public.

5. Where realproperty is usedor held for more thanonepurposeandthose
usesresult in different classifications,the assessorsmust allocateto each
classification the percentageof the full and fair cashvaluation of the
property devotedto eachuse according to the guidelines in the Property
TypeClassification Codes. G.L. Ch. 59 §2A(b).

6. Real property that is exempt from taxation under G.L. Ch. 59 §5 or
otherwise,must also be classifiedaccording to the sameguidelines. G.L.
Ch. 59 §2A(b).
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B. TotalValuation

After assessmentsaredeterminedasof January1, 2006to reflect changesin value,
usageclassificationand/or tax base,the assessorsmustsubmit to the Bureau of
LocalAssessment:

1. The total valuationof eachclassof realpropertyandof personalproperty
on Form LA-4 “Assessment/ClassificationReport.” The form must be
submittedon the AutomatedRecapprogram, accompaniedby a printed
copysignedby theassessors.

At the sametime, the assessorsmay also submit a proposedTax Rate
RecapitulationSheetand Form LA-5 “ClassificationTax Allocation” to the
Bureauof Accounts. If submittedat thistime, the FormLA-S andTax Rate
RecapitulationSheetshouldindicatethetax levy percentagesexpectedto be
adoptedby local officials. If not submittedat this time, theFormLA-S and
Tax RateRecapitulationSheetwill be submittedto the Bureauof Accounts
after the public hearinghasbeenheld andthe levypercentageshavebeen
adopted.SeeSectionV-A below.

2. Tax basegrowthon FormsLA-13 and13A “Tax BaseGrowth Report.” Refer
to Bureauof Local AssessmentIGRNo. 06-402 Fiscal Year2007Guidelinesfor
DeterminingAnnual Levy Limit Increasefor Tax BaseGrowth (May 2006) for
furtherinstructions.

III. DETERMINATION OF MINIMUM RESIDENTIAL FACTOR AND
CERTIFICATION

A. Minimum ResidentialFactor

1. Basedupon the total taxablevaluationof eachclassof real propertyandof
personalproperty as submittedby the assessors,the Commissionerwill
determinea minimum residential factor for each city and town that he
certifiedasassessingpropertyatfull andfair cashvaluationasof January1,
2004 for FY05, January1, 2005 for FY06 andJanuary1, 2006for FY07. G.L.
Ch. 58 §1A.
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a. The residentialfactor will be 65 percentsubjectto suchadjustment
upward as may be required to provide that the percentageof the
total tax levy imposedon any class of real or on personalproperty
will not exceed150 percentof the full and fair cashvaluationof its
taxableproperty divided by the full and fair cashvaluationof all
taxablerealandpersonalpropertyin the city or town.

If adoption of that minimum residential factor would result in a
residential levy percentagehigher than that adopted in FY06,
however, the factor will be 50 percentsubject to such adjustment
upward as may be required to provide that the residential levy
percentagewill not fall below the lowestresidentiallevy percentage
imposedsincethe communitywasfirst certified as assessingat full
and fair cashvalue and that the percentageof the total tax levy
imposedon anyclassof real or on personalpropertywill not exceed
175 percentof the full and fair cashvaluationof its taxablereal and
personalproperty divided by the full and fair cashvaluationof all
taxablerealandpersonalpropertyin thecity or town.

If adoptionof thatminimum residentialfactorwould alsoresult in a
residential levy percentagehigher than that adoptedin FY06, the
factor will be 50 percentsubjectto suchadjustmentupwardas may
be required to provide that the residentiallevy percentagewill not
fall below the FY06 residential levy percentageand that the
percentageof the total tax levy imposedon anyclassof real or on
personalpropertywill not exceed183 percentof the full andfair cash
valuationof its taxablerealandpersonalpropertydividedby thefull
and fair cashvaluationof all taxablereal andpersonalproperty in
the city or town.

b. In no instancemaytheminimumresidentialfactordeterminedby the
Commissionerbe greaterthan 100 percent,althougha city or town
mayadopta residentialfactor greaterthan thatamount. SeeSection
IV-B below.

2. The statutoryformulaexplainedaboveusesthe percentageshareof the tax
levy that eachclassof realproperty andthatpersonalpropertybearsto the
total to establishthe limits within which a communitymay shift the tax
burdenfrom residentialandopenspacepropertyto commercial,industrial
andpersonalproperty. By adoptinga residentialfactor either at or above
the minimum establishedby the Commissioner,a city or town is assured
that the tax leviesfor eachclassof realandfor personalproperty will fall
within the limits prescribedby law.
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B. Annual Certification

TheCommissionerwill thencertify, in writing, to the Boardof Assessors:

1. The total taxablevalue of eachof the four classesof real property andof
personalpropertyasof January1, 2006.

2. The minimumresidentialfactorfor FY07.

3. The determinationthat a majority of the assessorsin a community
subjectto FY07 triennial certification requirementsare qualified to
classifyproperty. G.L. Ch.59 §2A(c).

a. The Boardof Assessorswill be deemedqualified if amajority
of the current board has attended a classification training
sessionconductedby the Bureau of Local Assessment,or
completedthe computerbasedtraining (CBT) versionof the
classification training session and submits evidence of
completion. If not so qualified, the member or members
necessaryto constitutea majority must complete a training
sessionin orderfor theBoardto bequalified.

b. The dates,times and locationsof the training sessionsto be
conductedby the Bureaufor FY07 will be provided to the

Boardsof Assessors. The CBT programcan be downloaded
from the Division of Local Service web site:
www.mass.gov/dls or is availableon disk from the Bureauof
Local Assessment.

IV. ALLOCATION OF LOCAL TAX LEVY

A. Public Hearing

After the assessorsreceive the Commissioner’s certifications, the Board of
Selectmenor Town Council of eachtown or the City Council of eachcity must
conducta public hearingon the issue of allocating the local property tax levy
amongthe four classesof real property andof personalproperty for FY07. G.L.
Ch. 40 §56.

1. The public hearing called by the Selectmenor City Council must comply
with the requirementsof theOpenMeetingLaw, assupplementedby local
by-law or ordinance.
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2. Local officials must provide notice of the conduct of the hearing to
taxpayersby acomprehensivepublic informationreleasein anewspaperof
generalcirculation in the community,as well asin any other appropriate
news media. The releaseshouldprovide the date, time and place of the
public hearing,should provideinformation regardingthe policy decisions
available, andshould indicatethe mannerby which interestedtaxpayers
maypresentoral or written informationon their views. In providingnotice
and conducting the public hearing, local officials should further the
legislative intent to provide an open forum for the discussionof local
propertytax policy.

The assessorsshould alsoprovidenotice of any reassessmentor valuation
adjustment program to taxpayers by having included in the release
informationon the basisof thevaluationchangesandthe program’soverall
effecton assessmentsor by issuingaseparatereleaseprior to taxbilling that
providesthatinformation.

3. At thepublic hearing,the assessorsmustprovideall information anddata
relevantto making adecisionon allocatingthe tax levy including the fiscal
effectof the availablealternatives.

The statutoryformulafor determiningthe allocation of the tax levy among
the four classesof real property: residential,openspace,commercialand
industrial,andpersonalpropertyis setforth in G.L. Ch. 40 §56. By adapting
the allocation formula to the circumstancesof their city or town, the
assessorscanprovidetheinformationrequiredfor thepublichearing.

B. Adoption of Residential Factor

After holding the public hearing, the Board of Selectmenor Town Council in a
town, or the City Council, togetherwith theapprovalof the Mayor, in acity, must
determinethe percentagesof the tax levy to bepaidby eachclassof realproperty
andby personalpropertyfor FY07. G.L. Ch. 40 §56.

In determining those percentages,the Selectmen,Town Council or City
Council, togetherwith the Mayor’s approval,must first adopta residential
factor. In a city, if the Mayor vetoesthe City Council’s factor, the City
Council may override the veto with a vote equal to two-thirds of the
memberselected. The residential factor adoptedmust be an amount not
less thanthe minimum residentialfactor calculatedby the Commissioner.
SeeSectionIll-A above.



* C

-13-

2. The residentialfactor adoptedby a community governsthe percentageof
the tax levy to be paid by residentialproperty owners. If local officials
choose a low residential factor, (for example, the statutory minimum)
residentialproperty ownerswill pay a proportionatelylower shareof the
total levy. A residential factor of “1” will result in the taxation of all
property at the samerate. The statutepermits acity or town to adopta
residentialfactor greaterthan100 percent,which would havethe effect of
decreasingthe commercial,industrial, andpersonalproperty tax ratesand
increasingthe ratesfor residentialandopen spaceproperty. G.L. Ch. 58
§1A.

3. When determining the residential factor, local officials may select a
percentagefor ClassTwo, OpenSpace,thatmaynot belessthan75 percent
of its full andfair cashvaluepercentage.Theresidentialclassaloneabsorbs
anydiscountappliedto theopenspaceclass.

4. The percentagesto bepaidby the remainingclassesof real andby personal
property ownerscan becalculatedaccordingto the provisionsof G.L. Ch.
40 §56,usingthe residentialandopenspacefactors.

C. ResidentialExemption

At the option of the Boardof Selectmenor Mayor, with the approvalof the
City Council, an exemptionof not more than 20 percentof the average
assessedvalue of all Class One, Residential, parcelsmay be applied to
residentialparcelsthatarethe principal residenceof theproperty taxpayer
asusedby thetaxpayerfor stateincometax purposesasof January1, 2006.
G.L. Ch. 59 §SC.

2. Principal residenceis ordinarily the residencein which apropertytaxpayer
lives. It is the taxpayer’sdomIcil~,that is, his fixed place of habitation,
permanenthome or legal residence. Therefore, Class One, Residential,
parcelsnot eligible for the residentialexemptionwould include accessory
land incidentalto a residentialuse,summerhomes,or residentialproperty
not occupiedby the owner,suchasapartments.

3. The application of the residential exemption, in addition to any other
exemptionsallowable under G.L. Ch. 59 §5, may not reduce the taxable
value of the propertyto lessthan 10 percentof its full and fair cashvalue,
exceptthroughtheapplicationof thehardshipexemptionfound in G.L. Ch.
59 §5 Cl. 18 andthe exemptionfor paraplegicveteransandtheir surviving
spousesprovidedunderG.L. Ch. 58 §8A.
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D. SmallCommercialExemption

At the option of the Boardof Selectmenor Mayor, with theapprovalof the
City Council, anexemptionof anypercentageup to 10 may be applied to
ClassThree,Commercial,parcelsthatare (1) occupiedas of January1, 2006
by a businesswith an averageannualemploymentof no more than ten
during calendaryear2005,and(2) haveavaluationof lessthanonemillion
dollars. G.L. Ch. 59 §51.

2. Businessescertified by the Director of the Departmentof Workforce
Developmentas having had an averageannual employmentof ten or
fewer people at all locations during calendaryear 2005 qualify for the
exemption. If a soleproprietorshipor partnershipoccupyingthe parcel
on January1, 2006doesnot appearon the certified list, the assessorsmay
determinewhether it met the employmentcriterion for calendaryear
2005. In all other cases,however,the assessorsmustrely exclusively on
the Director’s certification in determiningwhetherabusinessqualifiesfor
theexemption.

The Director will provide the assessorswith a list of businessesthatmet
theemploymentcriterion for calendaryear2005by July 1, 2006. G.L. Ch.
151A§64A. Thelist of eligible businessesis ~ apublic record. It maybe
used by the assessorsand their staff ~y to administer the small
commercialexemption. If any of the assessorsor their staff usesthe list
for other purposesor disclosesany of the listed businessesto people
outsidetheassessors’office, theymaybefined onehundreddollars.

3. The commercial parcel does not have to be owned by the occupying
businessor anyothereligible business. If aparcelhasmultiple commercial
occupantsor tenants,~j occupantsmustbeeligible businesses.If aparcelis
multiple use,such asa residentialandcommercialproperty, all occupants
of the commercialportion mustbe eligible businesses.

4. The parcelmusthaveavaluationof lessthanonemillion dollars beforethe
applicationof anysmallcommercialexemption. The exemptionappliesto a
specificparceloccupiedby aneligible business,not to the eligible business
itself. Therefore,if anyparticulareligible businessoccupiesmorethanone
parcel,eachunder onemillion dollars in value, eachparcelwould qualify
for the exemption.
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V. APPROVAL OF LOCAL TAX RATE

A. Submissionof Final Reports

Once the public hearinghasbeenheld andthe percentagesof the tax levy to be
paid by each class of real property and by personal property have been
determined,the assessorsmustsubmitFormLA-5, “ClassificationTax Allocation,”
andacopyof thenoticeof thepublichearing,to theBureauof Accounts.

If the assessorshad submitted a proposedForm LA-S indicating the tax levy
percentagesexpected to be adopted by local officials, the assessorsshould
telephonethe Bureauof Accounts after the percentageshave beenadoptedto
confirm the levy percentagesandthensubmita final, signedLA-S andacopy of
thenoticeof thepublichearing.

B. Approval of Tax Rates

Upon the Conmiissioner’s determination that the percentagesmeet statutory
requirementsandthe public hearinghasbeenheld, theassessorswill submitto the
Bureauof Accountsthe local tax ratesfor final approvalusingthe totalvaluations,
as certified by the Commissioner, and the percentagesof the tax levy, as
determinedby localofficials.

1. The Bureauof Accountswill approvethe settingof a FY07 taxratewhenall
of the requirementsexplainedaboveandall other requirementsapplicable
to thesettingof thetaxratehavebeenmet.

2. The form andcontentof tax bills for cities andtownsusingaclassifiedtax
systemmustconformto the requirementsestablishedby the Commissioner

of Revenue

a. Cities andtowns usinga quarterly tax paymentsystemunder G.L.
Ch. 59 §57Cshould refer to PropertyTax Bureau IGR No. 06-205,
Fiscal Year2007TaxBills Quarterly Tax PaymentSystem(March2006).

b. Cities and towns using a semi-annualpreliminary tax payment
systemunder G.L. Ch. 59 §57Cshould refer to PropertyTax Bureau
IGRNo. 06-204,Fiscal Year2006 Tax Bills Semi-annualPaymentSystem
AnnualPreliminaryBills (March 2006).
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c. Cities andtownsusingasemi-annualpaymentsystemandopting to
issuepreliminary tax bills for FY07 under G.L. Ch. 59 §23D should
refer to PropertyTax Bureau IGR No. 06-203,Fiscal Year 2007 Tax
Bills Semi-annualPaymentSystemOptional Preliminary Bills (March
2006).

d. All other cities and towns using a semi-annualpayment system
shouldrefer to PropertyTax BureauIGR No. 06-202,Fiscal Year2007
Tax Bills Semi-annualPaymentSystem(March2006).
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ANNUAL ASSESSMENTAND LEVY ALLOCATION PROCESS:
STEPBY STEPSUMMARY

NOTE: ** Stepappliesonly in atriennialcertificationyear.

Assessors

1. Analyze current market and determineif adjustmentsto valuation schedules
required.

** 2. Submitreassessmentplan, including anyrelatedprofessionalservicescontracts,to
the Bureauof Local Assessmentfor reviewandapproval.

** 3. Meetwith certificationadvisor.

4. Vote to requestauthorizationto issuesemi-annualpreliminary taxbills by August
15, if needed.

S. Establishfull andfair cashvaluesfor all properties.

** 6. Requestcertificationfrom Bureauof Local Assessmentby submittingacoverletter
andFormsLA-3 “PropertySalesReports.”

Bureauof Local Assessment

** 7. Conduct statistical analysis of sales and determine if minimum statistical
certificationrequirementsaremet.

** 8. Conductpreliminaryfield review.

** 9. Notify assessorswhether valuation system and proposed assessmentsare in
compliancewith minimum certificationrequirementsand if so, authorizethemto
mail impact noticesandhold informal hearings,or conductanotherappropriate
public disclosureprogram.

Assessors

** 10. Conductappropriatepublicdisclosureprogram.

11. Determinefinal valuationsfor all properties.
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12. Classifyall realpropertyaccordingto use.

13. Submit to the Bureauof Local Assessmentthe “LA-iS Interim Year Adjustment
Report.”

** 14. Submit to the Bureau of Local Assessmenta list of propertieswith certain
valuation changesresulting from public disclosureprogram on Form LA-b
“AssessmentAdjustmentList” alongwith copyof public disclosurenotice.

15. Submitto theBureauof Local Assessmentthe totalvaluationsfor eachclassof real
property and for personalproperty on Form LA-4 “Assessment/Classification
Report” on the AutomatedRecapprogram. May also submit to the Bureauof
Accounts a proposedForm LA-S “Classification Tax Allocation” and “Tax Rate
RecapitulationSheet.”

16. Submitto the Bureauof Local Assessmenttax basegrowth on FormsLA-13 and
13A “Tax BaseGrowth Report”on theautomatedrecapprogram.

Bureauof Local Assessment

** 17. Reviewassessmentchangesandclassifications.

** 18. Determine that proposed property assessmentsmeet minimum certification
requirements of full and fair cash value, real property has been classified
accordingto useandamajorityof the assessorsarequalified to classifyproperty.

19. Certify taxbasegrowthandnotify assessors.

Assessors

20. Determinetheminimumresidentialfactoron theautomatedrecapprogram.

Selectmenor City Council

21. Call andholdpublichearingon classification.

Assessors

22. Presentdataon impactof classificationoptions.

23. Notify selectmenor mayor andcity councilof anyexcesslevy capacity.
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Selectmenor City Councilwith Approvalof Mayor

24. Adopt residentialfactor.

25. Decidewhetherto grantopenspacediscount.

26. Determine whether excess levy capacity is consistent with community fiscal
affairs.

Selectmenor Mayorwith Approval of City Council

27. Decidewhetherto grantresidentialexemption.

28. Decidewhetherto grantsmallcommercialexemption.

Assessors

29. Notify Bureau of Accounts of local classification decisionsby telephoningto
confirmlevy percentagesadoptedby local officials andby submittinga final Form
LA-S “ClassificationTax Allocation.”

30. Submittax raterecapitulationsheetto Bureauof Accountsif not donepreviously.

Bureauof Accounts

31. Certify tax rate(s).

Assessors

32. Preparetax commitmentandverify total value for eachclassreconcileswith tax
raterecapitulationsheet.

33. Issuecommitment,with warrantto collecttaxes,to thecollector.


